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(writing and website portfolios, recommendation letters and more available at www.annemariesmith.net) 
 

SUMMARY OF PRIMARY SKILLS 
INTER-PERSONAL: Demonstrated strong ability to build and maintain effective relationships with 

diverse people including science and technical professionals; educators and 
students; people of foreign cultures for whom English is a second language;  and 
corporate and government representatives.  Strong verbal and written 
communication skills.  

WRITING: Extensive writing and editing experience in the environmental, information 
technology, and scientific fields. Online portfolio at www.annemariesmith.net. 

WEB PRODUCTION: Proficient in standard web production tools including FrontPage, HTML, 
Macromedia Studio MX, PhotoShop and QuarkXPress. Able to learn new software 
as needed. Online portfolio at www.annemariesmith.net.  

FACILITATION: Successfully organized and facilitated diverse groups through various processes 
to prioritize goals and develop strategic plans. 

WORK HISTORY 
FREELANCE WRITER/WEB PRODUCER Salt Lake City, UT (2003-2005) 
Established effective communication with clients to develop, maintain and revise their websites and online 
help manuals. Wrote and edited content, cleaned up source code, organized files, and implemented 
templates and style sheets. Developed and managed images as needed. 

ENGLISH TEACHER AEON Corporation, Nagaoka, Niigata, Japan (2002-2003) 
Taught English grammar to Japanese adults while immersed in Japanese culture. Facilitated weekly 
discussion classes for advanced students. Reviewed scientific research papers and presentations.   

EDITOR/ADMINISTRATOR McDonald’s Corporation (Manpower, Inc.), Oak Brook, IL (2000-2002) 
Provided editing and administrative services to human resources, legal and architectural departments. 

DIRECTOR OF CONSERVATION PROGRAMS The Conservation Foundation, Naperville, IL (1996-2000) 
Coordinated countless conservation programs in partnership with corporate and local government 
representatives. Numerous writing projects included newsletters, strategic plans, successful grant 
proposals, press releases and advocacy materials. Provided group facilitation and leadership to various 
volunteer and community initiatives. Duties supported efforts to protect rivers, trails and prairies.   

FREELANCE WRITER/FACILITATOR/ADMINISTRATOR Chicago, IL (1994-1996) 
Worked in partnership with coalition members to write successful grant proposals, develop a statewide 
strategic plan, plan a statewide conference, and develop conference proceedings. Facilitated group 
processes to determine goals and action plans. Clients included the Illinois Environmental Education 
Advancement Coalition, Chicago Wilderness Coalition and the Illinois State Board of Education. 

RESEARCH ASSOCIATE/EDITOR Argonne National Laboratory, Argonne, IL (1992-1994) 
Served as liaison between lab scientists and educators, and led the group as it developed various 
environmental education curricula about landfill design, transport of hazardous materials, and 
environmental careers. Contributed extensively to the writing and editing of the curricula. 

EDUCATION 
MASTER OF ARTS (Geography & Environmental Studies)   Northeastern Illinois University, Chicago, IL 

BACHELOR OF ARTS (English Major/Art Minor)               Northern Illinois University, DeKalb, IL 

ASSOCIATE OF SCIENCE                      College of DuPage, Glen Ellyn, IL 


